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Reportable vs. Recordable

o Reportable – BWC…report claims ASAP – there 
are only two reasons to report injuries to OSHA

o Recordable – OSHA term – record the incident 
on your OSHA log
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Do you have to keep a 300log?

o 11+ employees at 
any time during 
the last calendar 
year

o Covered Industries 
(Ag, Manu, Const, 
Trans, Utility, Trade)
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Does an incident go on the 
OSHA log?
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1904.5 – Work-Relatedness

o Work-relatedness = work environment

o Establishment and other locations where one 
or more employees are working or present as 
a condition of employment

o Exceptions
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1904.6 – New Case

o A case is new if the employee:

• No previous recordable injury or illness 
(same type & same body part); 

• Completely recovered injury, re-injured.
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General Recording Criteria

• Work related Death

• Days away from work

• Job restrictions/job transfer

• Medical treatment beyond first aid

• Loss of consciousness

• Significant injury or illness

Days Away Cases

o Record if the case involves 1+ day

o Do not include the day of injury/illness

o Calendar Days

o 180 Cap

o Only if recommended by doctor
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Restricted Work Cases

o Record if the case involves 1+ day
o Do not include the day of injury/illness

o Prevents “routine job functions” are those 
activities the employee regularly performs at 
least once per week
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Medical Treatment  -
Beyond First Aid
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Where to Find?
1. www.OSHA.gov

2. A to Z Index

3. R for Recordkeeping

4. Recordkeeping 
Forms
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1904.32 – Annual Summary
o Review OSHA Form 300 for 

completeness and accuracy, 
correct deficiencies

o Complete OSHA Form 300A
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• Certify summary (highest ranking official in 
company)

• Post summary (Feb 1 – Apr 30)

o All fatalities – Report within 8 hours

o Work related – Report within 24 hours:
• Inpatient hospitalization (1+ employee), 

• all amputation, 

• all loss of an eye

o Call or Online Report
20

1904.39 – Fatality/
Catastrophe Reporting
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Online Reporting to OSHA
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When is this due?

o March 2nd of the year after the calendar year 
covered by the form

o March 2, 2023, for the 2022 calendar year
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What does the rule require?

o Establishments with 250 or more and 

o Establishments with 20-249 employees in 
certain high-risk industries:

o Must Submit - 300A Summary info
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Additional Resources

o BWC full and half day OSHA recordkeeping 
classes

o Call me or your BWC Safety Consultant

Cari.Gray@bwc.state.oh.us

o OSHA online resources
• Q and A search is great! 

o Call OSHA
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Common Requested Links
o How to report a severe injury to OSHA: 

https://www.osha.gov/recordkeeping/2014

o Is a Covid Case recordable: https://www.osha.gov/laws-

regs/standardinterpretations/2020-05-19

o Q&A Search: https://www.osha.gov/recordkeeping/faq-search

o Online Submission page: https://www.osha.gov/injuryreporting

o OSHA forms: https://www.osha.gov/recordkeeping/forms

o PERRP Forms (PUBLIC EMPLOYERS ONLY): 

https://info.bwc.ohio.gov/wps/portal/gov/bwc/for-employers/safety-

and-training/safety-consultations/Injury-and-illness-recordkeeping
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And now….

Common 

Mistakes
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o “Out of sight, out of mind”

o Restrictions may be imposed, medical treatments given 
or drugs prescribed of which the employer is unaware.

o Establish a system to keep track of subsequent events 
and make sure to consistently track them and update 
your LOG.

o Workers Compensation (Claim) does not 

automatically mean OSHA Recordable
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o Employees on payroll

o Employees not on payroll who are supervised on 
a day-to-day basis

o Exclude self-employed and partners

o Temporary help agencies should not record the 
cases experienced by temp workers who are 
supervised by the using firm

o OSHA says the use of a prescription drug is 
recordable as medical treatment.

o To determine prescription strength dosages for 
non-prescription drugs check with:
- OSHA
- United States FDA
- Local pharmacist or physician
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Prescription Strength
o The prescription strength is determined by the measured 

quantity to be taken at one time, i.e., a single dose. The 
single dosages that are considered prescription strength 
for four common over-the-counter drugs are:

• Ibuprofen (such as Advil™) - Greater than 467 mg
• Diphenhydramine (such as Benadryl™) - Greater than 

50 mg
• Naproxen Sodium (such as Aleve™) - Greater than 220 

mg
• Ketoprofen (such as Orudus KT™) - Greater than 25mg

o Medical treatment is recordable unless it falls 
within an exception for “first aid”.

o OSHA has created its own definition of “First 
Aid”.

o Glue (in lieu of stitches) is not first aid.

o See the back of the handout
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o Not Signed by Company Executive

o Not Posted between Feb 1 and Apr 30 the 
following year

o Blanks left on the form
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o Leaving spaces Blank

o Marking more that 1 column in (G) – (J)

o Not enough detail in (F) 
• Describe injury or illness, parts of body affected, and 

object/substance that directly injured or made person ill 
(e.g. Second degree burns on right forearm from 
acetylene torch)
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o PERRP – due Feb 1

o OSHA – due March 2
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